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This year we are moving venues to the wonderful Braywick Leisure Centre and Braywick Park site. this is possible 
due to the support of Leisure Focus who manage the Leisure Centre and The Royal Borough of Windsor & 
Maidenhead who own and manage the Braywick Park site.

     1000 young people from 
     93 teams & 
     over 50 schools to take part in 
     13 events on the day! 

Drive local development to TACKLE INEQUALITES by

championing new events & formats

providing POSITIVE EXPERIENCES for all young people by ensuring our events are MEMORABLE
MOMENTS
creating events specifically aimed at key groups and setting ELIGIBILITY CRITERIA to enable schools to

identify these pupils

providing additional activities and experiences on our event days that profile opportunities to be ACTIVE for
60 MINUTES everyday

Provide HIGH QUALITY Competition for Pathway competitions.

who do not engage well in PE & after school clubs
who lack motivation & confidence
with poor physical fitness
who are non team-games players
identified with low self esteem
SEND pupils

The Winter Festival will play host to over 

We will start the day with an Opening Ceremony and through the day we will have our Active 60 Minutes Zone
providing activities for your pupils to take part in.
Our Mission:
'To inspire and enthuse young people in Berkshire through the power of sport and the Olympic and Paralympic
Games'.

Our Aim:

The Berkshire School Games will make a meaningful difference to targeted pupils to develop their skills, self-

esteem,confidence and a positive attitude through appropriate competition, leadership and physical activity.

The Berkshire School Games hold a number of events where we aim to:

OUR PRIORITIES

We believe that PE & Sport not only has a role to play in developing a lifelong love of being physically active but also
supports the development of the whole child.
To help us shape our events we are using the 5 ME in PE principles and assigned each event to one of these 5
principles. The descriptors for each of the principles emphasises the philosophy of each event and the eligibility
criteria informs who the event is aimed at (and in some cases those who it is not).

When schools commit to sending a team to one of our events, we ask staff members to carefully consider how they
can engage different pupils for those events that are not 'open to all'. Please read the eligibility criteria carefully for
those events. 

Schools should prioritise pupils:

This Manual should provide you with all the information required to attend the Winter Festival so please do read it thoroughly.

WELCOME



 OPENING CEREMONY

POSTIVE EXPERIENCES

This May HelpThis May Help

understand why they have been selected to represent their school
be proud that they are representing their School Sports Network and that the T-shirt provided is reflective of
that honour
understand what event they are doing and what the expectations are (many events have no winners)
understand that the most important thing is to have fun and do their best

Many of our events are now aimed at targeted at pupils who may not be experienced in representing their school
let alone their School Sport Network Area.

 
Prior to the event it is important that they are adequately prepared for the day as this will help ensure they have an
enjoyable experience and want to continue to be active.

 
They should:

To provide a memorable moment in these young people’s lives that inspires them to a life of wanting to be physically
active we have reinstated our Opening Ceremony. This will provide the opportunity for upto 1,000 young people to
understand that they are not only representing their schools but their School Games Network Area. The ceremony
will start promptly at 9.0am and those attending should arrive on site by 8.30am to be seated. It will be both a
physical and mental motivator to start the day. As there is the potential to have over 1000 young people on site
through the day we have prioritised schools attending morning events. We do hope all these schools will take up this
opportunity as their events will follow swiftly afterwards. If you really are unable to attend please let your SGO know
so they can allocate your space to a school attending the afternoon competitions. Those in afternoon competitions if
you would really like to attend the opening ceremony then let your SGO know asap as we do have spaces.

It is absolutely critical that ALL schools abide
by the eligibility criteria including any gender
splits for an event.

 
This will help us to ensure ALL pupils taking
part have a Positive Experience.

 
Schools dropping out at the last minute
impacts on the experience of the other teams
and sometimes cancellation of the event.

 



Swimming KS2 Medals

FORMAT OF EVENTS

Where appropriate some events will also award Spirt of the Games rewards to Schools and/or
individuals.

To manage expectations on the event day and support the preparation of pupils attending it is important to
understand the different formats of the events running and that not all will receive medals.

A digital participation certificate will be sent to all schools after the event.

Event Eligibility Age Group Outcome

Badminton
Aimed  at pupils who lack the confidence to try new
things and who may also show a lack of self-esteem,
motivation and resilience.

Yr 3/4 Medals

Boccia
Aimed  at SEND students only: SLD, PMLD, ASD,
MSI, VI, HI, PD, BESD. 

Primary;
Secondary

 & Sixth form
Medals

Change4Life
Festival

Aimed  at pupils who need support with their
movement competence and who need to develop
their physical skills.

Yr1/2;Yr 3&4 Certificates

Cricket
Aimed  at pupils who need to develop their cognitive
skills & their knowledge to identify what they need to
do to improve.

Yr 1/2 Certificates

Cricket
Aimed at Special Schools and SEN units in
Mainstream Schools.

Secondary
  & Sixth form

Medals

Football
Schools not yet able to form a girls team to bring girls
to event to help develop one

Year 5/6 Certificates

Hockey Open to all pupils Yr 5/6 Medals

Invictus 

Aimed at pupils who struggle to recognise that
physical activity is an important aspect of being
healthy and would benefit from the social aspects of
sport. They will have never represented their school
in sporting activities. Very appropriate for SEND
pupils.

KS2 Certificates

Netball Open to all girls Yr 5/6 Medals

Rugby Open to all pupils Yr 5/6 Certificates

Swimming
Aimed at Mainstream SEND (not BESD) pupils who
cannot swim 25m but confident in the water they can
stand in and know at least one stroke.

KS2 Medals

A digital participation certificate will be sent to all schools after the event.



 
Cricket

 

 
Cricket

 

 
Netball

 

 
Boccia

 

 
Rugby

 

 
Football

 

 
Hockey

 

 
Invictus 

 
Swimming

 

 Event 
 

Badminton
 

 

  Boccia
 

 
Change4Life Festival

 

 
Change4Life Festival

 

 
KS2

 

 
KS2

 

 
Yr 1/2

 

 
Yr 3/4

 

 
Yr 1/2

 

 
Yr 5/6

 

 
Yr 5/6
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Event Timings

9.0

9.0

8.45

9.30

8.45

8.45

9.30

12.30

12.30

10.30

11.30

12.45

11.30

* The Active 60 Zone will be running from 10am to 3.0pm. Schools with events in the afternoon can arrive from
9.40am to access the Zone and schools with events in the morning can access the Zone in the afternoon.

Latest Arrival Time

FESTIVAL DAY TIMINGS & VENUES
Please take note of your latest arrival time and expected finish time. Please allow enough time to
park and walk to your venue (15 min) so that the event can start promptly.



NB Please only park (fully within lines) in designated parking spaces and pay for parking if not in one
of our designated zones as there will be Parking Enforcement Officers on Patrol.

Please be mindful that there can be heavy traffic flow in this area at peak times of the day and the potential of road
works and incidents- please check the local traffic news for the day. 

TRANSPORT TO THE FESTIVAL

PARKING & DROP OFF POINTS

NB: car parks and crossings will only be manned at peak arrival and departure times at all other times
schools will be solely responsible for ensuring their pupils safety.

Disabled Parking 
A designated Disabled Parking Area is available at the front of Leisure Centre in the Main Car Park. Please note there
is a height limit to this car park so you will need to follow directions given by the marshals if you are in a minibus. No
payment is required (see map).

Teams Travelling by Cars that Stay
All teams should drive directly to the designated games car park unless they require disabled parking. This is in the
Main Car Park of the Leisure Centre and is found by turning right at the Toby Carvery and towards the far right corner
of the car park (see map).

Teams Travelling by Minibuses that Stay
All teams should drive directly to the designated games minibus car park unless they require disabled parking. The
car park is found by turning left at the Toby Carvery and following the signs and marshals to the rear of the site (see
map).

Cars that Drop at the Start of the Day & Return at the End of the Day
Those teams/individuals travelling by car and not staying for the day should drop their participants off in the Drop
Zone in the Main Car Park of the Leisure Centre. Please note that cars dropping individuals at the event and
departing will not be able to stay and park in the Drop Zone for more than 5 minutes  whilst waiting for other team
members/teachers. If they need to stay for a while, please park in the main car park and pay for parking. Parking
charges start at 9am (see map).

Meeting Points
The Event Staff & Volunteers cannot take responsibility for any pupils who arrive on site without a school member of
staff. Parents MUST handover pupils directly to school staff. We suggest designating either the main or rear entrance
of the Leisure Centre as your meeting point with parents. Please ensure a member of staff is on site prior to the time
parents have been asked to drop.

Minibuses that Drop at the Start of the Day & Return at the End of the Day
Those teams travelling by minibuses and not staying for the day should drop their participants off in the Minibus Car
Park. The car park is found by turning left at the Toby Carvery and following the signs and marshals to the rear of the
site. Minibuses should not stay for more than 5 minutes (see map).

Teams Arriving by Coach
Coaches are NOT allowed to stay on the Braywick site. Coaches will drive to the minibus car park, drop teams, and
depart immediately. Coaches must ONLY return to the site when they are called to pick up their teams. Please ensure
your coach driver knows this information and you swop contact numbers for the pickup.

Spectator Parking
Spectators may park in any of the designated Pay to Park car parks on the site. they must not park in our designated
zones or those by Maidenhead Rugby Club where there are parking cameras in operation. 

We are fortunate that the Braywick Park site has plenty of Parking. We have been allocated free parking zones for schools and
event staff. Only school vehicles providing transportation for more than 3 children will be allocated a free parking space on the
day. Spectators will need to pay for parking. 



Drop Zone

Traffic Management & Site Movement
 

Braywick Park lends itself well to managing traffic and people for an event of our size. 

Event Staff only- Sole Use

School Car Parking

Drop Zone & VIP Parking- 3 rows of 8 parking places

School Minibus and Coach Parking Drop. 

Vehicle Movement

Pedestrian Movement

M Marshals

Disabled Parking

Paramedics

M

M

Spectator Parking

REGISTRATION

Please Note: 
Height Restrictions in Place in some Car Parks
One Way system in and out of the Main Car Park
Parking Charges for spectators - Ringo available
Parking Charges start at 9am

Designated Free Parking Zone

Drop zone

Meeting Points

No access by vehicle of foot



Both QR codes will be available on the event day at Registration

Spectators are welcome to attend. All spectators should sign in using the QR code (or link) below. They
should not register more than one day before the event.

To help us be more efficient and Eco friendly we have a new registration process. All teams must register prior to
taking part. Please use the QR code or url link below to access the registration form. Questions include SEN and
Ethnicity information and include photographic consent. PLEASE ENSURE YOUR HEADTEACHER is aware of
the questions in the registration form as ultimately, they will be responsible for providing this information to us.

When you arrive on site please go to the Registration point at the front of the Leisure Centre to collect your T-
shirts (unless you already have your t-shirts).

SCHOOL REGISTRATION

SPECTATOR REGISTRATION

https://forms.gle/968AtimQqZdkrsht7
https://forms.gle/BWhZDj2uotxSjPKP6


EVENT INFORMATION
You will receive your schedule (if one is required) from the person delivering your event on the day. Rules
and a summary of the format can be found on our website: Winter Festival 2023 − Get Berkshire
Active.

Young Officials
We pride ourselves on using young sports officials (white T-shirts) to deliver our events on the day. Over
80 young officials will have been trained and gained some experience in delivering a competition before
the day and we ask you to support their authority during the event. If you have any concerns about the 
officiating of the event, please approach the lead on the day. Any individuals mistreating the young officials 
verbally or physically will be removed from the site.

Young Leaders
We will also have 30 young leaders as School Game Crew supporting the delivery of the event. Many of 
these leaders are very new to leadership and we ask that you provide them with support and guidance 
through the day.

Please ensure you read the eligibility criteria including gender split and rules for the event you are taking 
part in as these may differ from your local events. Teams not abiding by the eligibility criteria on the day will 
be able to take part but not score if the event is competitive. 

https://getberkshireactive.org/winter-festival-2023
https://getberkshireactive.org/winter-festival-2023


Area/Number on Map Activities

 Morning Afternoon

Meeting Room- 6 Sport in Mind*

Hard Courts- 2 Little Musketeers  

Sportshall- 4  
Little Musketeers

  & All Stars Cricket

Rear Entrance- 3 Dan  The Skipping Man Skipping

Grass Area- 1 Cycling

Atrium Landing- 6 Graffiti Wall & Wall Art

Atrium downstairs - 5
Speed Stacking &
  Life's Little Bugs

Speed Stacking

Squash courts- 6  Life's Little Bugs

 
 
 

 
 
 

 
 
 

 
 
 

Our Cultural Village has also undergone a revamp for 2023. The Cultural Village
has become our Active 60 Minute Zone. 

It will run between 10.0 and 3.0pm. We have a number of providers attending. If
you have a morning event please do take the time to come along and try out as
many of the activities as you can in the afternoon. If you are taking part in an event
in the afternoon do arrive earlier.

The site map provides an overview of the activities in the two zones. Please
ensure your parental consent covers you to take part in these activities. These
activities are subject to change and weather conditions and a change of area.
Keep an eye out for the Active 60 Minutes Zone signs. Some session will be able
to take only limited numbers. * Sport in Mind sessions that run at specific times for
20 minutes and MUST be booked through your SGO in advance of the day. 

Active 60 Minutes Zone

Click the links to find out more about these organisations

KS1

KS2 only

All Ages

Event Use

https://www.sportinmind.org/
https://musketeerseducation.com/
https://musketeerseducation.com/
https://www.ecb.co.uk/play/all-stars
https://dantheskippingman.com/
https://speedstacks.uk/
https://www.lifeslittlebugs.co.uk/
https://www.lifeslittlebugs.co.uk/
https://speedstacks.uk/
https://www.lifeslittlebugs.co.uk/


Please bring the following items with you:
School
·Practice Equipment/Bibs if required
·First aid
·Optional groundsheet for wet weather conditions if outdoors
·Optional tent/gazebo for wet/cold weather conditions if outdoors 

Pupils/Team Managers
·Sports Kit including sweatshirt and jogging bottoms/leggings including warm clothes if outside
·Packed lunch
·drinks and snacks 
·Water Bottle (this can be refilled on site)
·Suntan lotion
·Waterproofs
·Cap/hat
·Change of Shoes- you will not be allowed indoors with muddy footwear. 

SHOES
Please ensure the following:

Rugby- studs only- no trainers or blades. This includes any staff or parents going onto the pitch. 

Astro & Sportshall- CLEAN TRAINERS 

Please note that refreshments are available on site to purchase both in the café and from vending
machines.

 The School Games has a new Value- Eco Friendly

As such we ask schools to be as eco friendly as possible
Do not print off this booklet- instead you can use your smart phone to access it on our website or only print of a limited
number of pages. We will not be providing maps on the day but will 
have QR codes to access them.
Put all your litter in the bins
Encourage your pupils to bring only refillable water bottles
Request that your pupils packed lunches contain limited disposable packaging.

WHAT TO BRING WITH YOU



As a high-profile event it is expected that the Press, Team Managers and spectators will wish to take photographs,
we will also have an Event Photographer on the day. Duty of Care Guidelines for the Berkshire School Games
require that we record the details of any person (including teachers and parents) who wish to use video or close-
range photography to record activities at the games. We therefore request that any person wishing to take
photographs at the games complete the spectator registration form.

Our Event Photographer will be taking pictures at all sports competitions and in the Active 60 Minute Zone. 

Photographs and videos taken by Berkshire School Games may be used in future publicity by the organising
committee and their partners (specifically Schools, School Sport Networks Get Berkshire Active, Local Authorities,
Sport England, Youth Sport Trust and National Governing Bodies of Sport and our partner organisations providing
the venues Leisure Focus and RBWM), either in printed publications, digital (including social) media, outdoor
advertising, on video and/or on websites.

Every school is responsible for ensuring they have gained consent for each individual child attending the games
confirming whether permission is given or not given in relation to photography/videoing and its distribution as
above. You will be required to declare this on your Registration Form. This form MUST be supported by your Head
Teacher.

Every young person without consent will be given a pink band indicating we do not have permission to take
photos/videos of them. It will be the responsibility of the Teacher/Team Manager to ensure all
young people in their care without permission are wearing this band on their left wrist. PLEASE NOTE
for H&S reasons participants involved in rugby and netball must wear the pink band around their ankles and may
require two bands to do this.

 
Mobile phones as cameras- we ask teachers to explain to their pupils that they should not be taking
inappropriate photographs of those attending the day and that they should not distribute photographs without the
permission of the child involved.

PHOTOGRAPHY



WELFARE

Team West Berkshire Bright Pink
Team Reading Orange
Team Wokingham Black
Team Bracknell Forest Green
Team Windsor Red
Team Ascot & Maidenhead Baby Blue
Team Slough Purple

The welfare of young people is taken very seriously by GBA and the event team. All adults involved in the event
delivery will have undergone a selection process. All the event team, volunteers and young leaders will be briefed
on safeguarding prior to the event. We expect all schools to have taken responsibility for ensuring all the team
managers and adult helpers have undergone the appropriate checks and briefings on safeguarding of young
people on school trips. 

An accreditation system has been put in place so that all involved in the event can be identified. Each School Sport
Network will be identified by wearing their team T-shirt. All Event Staff, Leaders, Officials and Volunteers will be
wearing branded clothing.

T-Shirt Colour

 

A full Welfare plan and our risk Assessment can be found on our website here: BSG Welfare Insurance & Risk
Assessments − Get Berkshire Active as well as the event specific pages.
Public Site
Braywick Park and the Leisure Centre are Public sites and will be used by members of the public throughout the
period of our event. This could include dog walkers, runners, gym members and swimmers.

Water Feature and Open Site
Braywick Park has a small water feature to the side of the 9-a-sde astro at the rear of the Leisure Centre. Neither
he Park nor the Leisure Centre have restricted access.

Meeting Point
Once on site we advise schools to identify a designated point with their staff and pupils so that is a child gets lost
they know to meet you there in the first instance. Please also highlight to your pupils should they get lost that they
should find one of the identified Event Staff in turquoise tops who will assist them in finding you with radios.
Toilets
Toilets are available in the Leisure Centre both upstairs and downstairs (including disabled toilets). There are toilets
in the Rugby club and those on the Hockey Astro can use the toilets in the nearby toilet block.

First Aid
We have contracted medics to work across the site for the Event Day. We do advise all teams to bring their own
first kit as per a normal school trip as they will not be providing the basics of plasters etc. If you require an
ambulance please contact a member of the Event Team (turquoise tops). We advise schools to provide a first aid
trained staff member to come with the team.

Disabled Access
Braywick Leisure Centre is disabled access compliant in all areas we are using for events. To gain access to the
squash courts upstairs wheelchair users must travel up in one of the 2 lifts.

Wet Weather Contingency
It would be highly unlikely that any event will be cancelled due to wet weather. If there are extreme weather
conditions, then only indoor competitions will run. All cancellation procedures will be managed by your SGO who
will contact you on the day of the competition if your event is cancelled. Please ensure they have your correct
contact number for that day and that you have the ability to contact your team members and helpers.

Emergency Procedures
Should a building or area required to be evacuated please follow the lead of the Event Team (turquoise tops) and
the site staff (Leisure Focus).

Event Team Turquoise
Team Berkshire Volunteer Grey
Sports Official White
School Games Crew- Yellow
Active 60 Crew- Lime Green
Sport Lead Navy or their own organisation branded kit

https://getberkshireactive.org/bsg-welfare-and-risk-assessments
https://getberkshireactive.org/bsg-welfare-and-risk-assessments
https://getberkshireactive.org/bsg-welfare-and-risk-assessments
https://getberkshireactive.org/bsg-welfare-and-risk-assessments


SCHOOL RESPONSIBILITIES

Determination. Never giving up on trying to achieve your goals. Putting in 100% even at
difficult times and being the very best you can be.

Teamwork. Treating everyone equally, supporting each other and working together to have
fun and achieve. Celebrate each other's success and be a positive team player.

Self-Belief. You've got to believe to achieve. Have the self-belief and confidence to succeed
and reach your personal best.

Respect. For the officials, for the opposition, for your team mates, for yourself and for the 
Event. Accepting victory and defeat with grace, treating others politely and with
understanding.

Honesty. With others and with yourself. Have the courage to do the right thing and what you
know is right. Let the best person win, not the best cheat!

Unacceptable Behaviour
Due to some individuals having unacceptable behaviour at previous events the following procedure has been
agreed by the organising committee. 
Unacceptable behaviour of Team Managers; School Staff & Spectators as deemed by the Event Staff or will result
in the following procedure:
1. Initially individuals will be asked to refrain from this behaviour and explained the repercussions of continuing the
poor behaviour.
2. If unacceptable behaviour continues then individuals will be asked to leave the site and escorted away. Where
this affects the pupils: child ratio the team may also need to be asked to leave the site.
3. Teams will be deducted points or places within their event (dependent on sport and stage of event).

This is a school event and it is expected that all teams travelling will be attending as a school team. As with all
school trips you are required to complete your regular off-site forms for your school. We expect all teams to abide
by their school policy on use of adult helpers to support the teams travelling to the event and providing support on
the day as well as first aid. We would expect schools to attend with a minimum of 2 adults in case an individual in
their care requires hospital treatment.

Please ensure that all your team members have the following parent/carer consent in place prior to the
day:
·Attendance & involvement in this event including the cultural village activities, 
·travel arrangements
·Photographic/Video permission to include use of photographs in Berkshire School Games promotion for
this and future media use as mentioned previously
·You are asked to evidence photographic consent on the Registration Form

Code of Conduct

Passion. Bring enthusiasm & excitement to taking part.



Braywick Leisure Centre (leisurefocus.org.uk)

Braywick Leisure Centre, Braywick Rd, Maidenhead, SL6 1BN

01628685333
braywickreception@leisurefocus.org.uk

Braywick Leisure Centre - Google Maps

If you have problems arriving on the event day, please contact either your SGO or the Event Office
07973480501. During the event your first port of call should be the Event Staff on site (turquoise tops).

Any queries prior to the event should be discussed with your SGO or contact
schoolgames@getberkshireactive.org 

EVENT OFFICE CONTACT

DIRECTIONS TO BRAYWICK PARK

http://www.bishamabbeynsc.co.uk/bisham_abbey/ContactUs
tel:01628685333
mailto:braywickreception@leisurefocus.org.uk
https://goo.gl/maps/dE5Q74jCwsYbHTee6
mailto:schoolgames@getberkshireactive.org
mailto:schoolgames@getberkshireactive.org
mailto:schoolgames@getberkshireactive.org


Drop Zone

Football

Netball

Touch Rugby

Hockey

Swimming

Cricket

Table Cricket

Badminton

Change4Life

Invictus

Boccia

EVENTS

Toilets Water Paramedics Cafe Parking

Safe Walking route Water Feature

Winter Festival
22 March

Cycling Little
Musketeers

am

DTSM
Skipping

Little
Musketeers

pm

Speed 
Stacking  &

Life's Little bugs am

Sport in Mind
Wall Art

Graffiti Wall
Life'sLittle Bugs

pm

Picnic Tables



Active 60 Zones Upstairs

REGISTRATION
DESK

Table Cricket can be found on the Squash Courts Upstairs

Braywick Leisure Centre


